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Definitions

1. Iin this Coinstitutioin uinless the cointext otherwise requires:

 1.1 ‘the Commitee’ meains the Local Optical Commitee (LOC) 
recoginised by NHS Einglaind uinder the Natioinal Health Service Act 2006 
sectioin 125(1).

 1.2 ‘local cointractor’ meains each persoin (iincludiing a body corporate) 
who has a Geineral Ophthalmic Services cointract aind is providiing Primary 
Ophthalmic Services, as described iin the Natioinal Health Service Act 2006 
sectioin 125(2), iin the area for which the Commitee is formed. Tis may 
also refer to that local cointractor’s inomiinated represeintative.

 1.3 ‘local performer’ meains each optometrist (inot beiing a local 
cointractor) who:

 1.3.1 is performiing primary ophthalmic services iin the area for 
which the commitee is formed aind

 1.3.2 has inotifed the NHS Einglaind that they wish to be represeinted 
by the commitee aind has inot inotifed it that they wish to cease to be 
so represeinted as described iin sectioin 125(3) of the Natioinal Health 
Service Act 2006.

 1.4 ‘NHS Einglaind’ meains the NHS Commissioiniing Board established 
uinder sectioin 9 of the Health aind Social Care Act 2012.

 1.5 ‘LOC Ceintral Support Uinit’ (LOCSU) meains the inatioinal support 
orgainisatioin for LOCs.

 1.6 ‘Cliinical Commissioiniing Group’ (CCG) meains NHS orgainisatioin 
established by the Health aind Social Care Act 2012 to orgainise the delivery
of NHS services iin Einglaind.
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Title

2. Te Commitee is to be kinowin as Wiltshire Local Optical Commitee.

Functions

3. Te fuinctioins of the Commitee are those prescribed iin the Natioinal Health 
Service Act 2006. Te Commitee may uindertake such activities as are 
inecessary to support the prescribed fuinctioins aind to respoind to requests from 
NHS Einglaind, CCGs aind other relevaint commissioiniing bodies.

Membership

4.1 Te Commitee shall coinsist of at least six elected members aind a maximum of
twelve elected members. Where practical half the elected members shall be 
local cointractors (or their appoiinted represeintative) elected by local 
cointractors; aind half shall be local performers elected by local performers. Te
commitee shall iinclude at least oine elected member who is a local cointractor 
(or their appoiinted represeintative) aind at least oine elected member who is a 
local performer.

4.2 All the local cointractors shall be eintitled to vote iin the electioin of the 
members of the Commitee who shall be local cointractors. All the local 
performers who have elected to be represeinted by the LOC uinder Clause 1.3.2 
shall be eintitled to vote iin the electioin of the members of the Commitee who 
shall be local performers.

4.3 Te term of ofce of each member of the Commitee is three years. Oin the 
expiry of their term of ofce, a member is eligible for re-electioin.

4.4 A Chairmain, Treasurer aind Secretary (where a lay secretary has inot beein 
appoiinted) shall be elected by the commitee at the frst meetiing followiing the 
Aininual Geineral Meetiing. Tey shall serve for oine year aind be eligible for re-
electioin. A Vice-Chairmain may also be elected oin the same terms.
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4.5 Te Commitee may co-opt up to three members who may or may inot be local
cointractors or local performers. Co-opted members shall inot have ainy votiing 
rights1. Tis should iinclude at least oine dispeinsiing opticiain practiciing locally 
who is inot eligible to staind for electioin as a cointractor or cointractor’s 
represeintative.

Disqualification or Resignation of Members

5.1 Ain elected member of the Commitee, who ceases to be a local cointractor or 
local performer, shall vacate their place oin the Commitee with immediate 
efect. Iin such circumstainces a casual vacaincy shall be declared.

5.2 If a member of the Commitee has beein abseint from three coinsecutive 
meetiings of the Commitee to which they have beein summoined, the 
Commitee shall declare that their seat oin the Commitee has beein vacated, 
uinless the Commitee is satisfed that the abseinces were due to illiness or other
reasoinable cause.

5.3 A member of the Commitee may at ainy time resigin their place oin the 
Commitee or post as ain ofcer iin writiing to the Secretary or lay secretary.

Method of Filling Casual Vacancies

6. If, by reasoin of the resiginatioin, death or disqualifcatioin of a member of the 
Commitee, a casual vacaincy is declared, the Commitee may elect a persoin to 
fll the vacaincy. Where the outgoiing member is ain elected member, the persoin
elected to fll the vacaincy must be a local cointractor or local performer, as the 
case may be. Te member so elected shall hold ofce for the remaiinder of the 
term of ofce of the member of the Commitee who has beein replaced.

1 e.g. to make the LOC more represeintative of the local optometric commuinity or to fll skill gaps
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Validity of Proceedings

7. Te proceediings of the Commitee shall inot be iinvalidated by a vacaincy iin its 
membership or by ainy defect iin the appoiintmeint of ainy member of the 
Commitee.

Proceedings of Commitee

8.1 Te Commitee shall meet at least three times a year, at such time aind place as
is geinerally agreed.

8.2 Te ofcers shall give at least 21 days’ inotice of each meetiing of the 
Commitee to all local cointractors aind performers. Iin cases of urgeincy, this 
period of inotice may be reduced to fve days.

8.3 Oine third of the inumber of the members of the Commitee, or if oine third is 
inot a whole inumber, the inext whole inumber above oine third, subject to a 
miinimum of three members, shall form a quorum of the Commitee.

Observers

9.1 Subject to rule 9.4, ainy local cointractor or local performer may observe the 
meetiings of the Commitee.

9.2 Te Commitee may also iinvite other persoins to ateind its meetiings (iin part or
iin whole) as observers. Such observers may iinclude the Chair of the Local Eye 
Health Network, cliinical advisors aind other represeintatives of NHS Einglaind 
aind CCGs aind other stakeholders as appropriate.

9.3 Observers shall inormally be givein meetiing papers aind iinvited to participate iin
the discussioins but they shall inot be eintitled to vote.

9.4 Te Commitee may, at its discretioin, go iinto private sessioin aind ask observers
to leave.
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Methods of Communication

10.1 Commuinicatioins withiin the Commitee aind betweein the Commitee 
aind the local cointractors aind local performers may be iin writiing by e-mail, 
post, fax or electroinically, as appropriate. It is the duty of local cointractors aind
performers to iinform the secretary of their cointact details.

10.2 Te LOC should have a website that cointractors aind performers cain 
refer to for iinformatioin.

Finance

11.1 A majority of the elected members of the Commitee shall, iin respect of
each year, determiine its admiinistrative expeinses to be iincurred iin the 
performaince of its fuinctioins aind request NHS Einglaind to allot such sums as 
NHS Einglaind may determiine for defrayiing such expeinses by meains of 
deductioins from the remuineratioin of local cointractors, pursuaint to sectioins 
125(9) to (11) of the Natioinal Health Service Act 2006.

11.2 Te admiinistrative expeinses iin 11.1 may iinclude membership of 
LOCSU.

11.3 Te Commitee shall also be empowered to raise fuinds by voluintary 
levy for such other purposes as the Commitee may approve.

11.4 Te Commitee shall arrainge for its aininual accouints of iincome aind 
expeinditure to be iindepeindeintly iinspected by a suitable persoin or persoins aind
reported to the Aininual Geineral Meetiing aind to NHS Einglaind.

Records

12. Writein miinutes shall be kept of each meetiing of the Commitee aind be made 
available for iinspectioin to all local cointractors aind local performers.
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General Meetings

13.1 Te Commitee shall call ain Aininual Geineral Meetiing of all local 
cointractors aind local performers, at ain agreed time, withiin twelve moinths of 
the eind of the Commitee’s finaincial year.

13.2 Ain Extraordiinary Geineral Meetiing may be held at ainy time, if called 
either by the Commitee or by at least tweinty from amoingst the local 
cointractors aind local performers.

13.3 Te Secretary of the Commitee shall make every efort to give inotice 
of the Aininual Geineral Meetiing or ain Extraordiinary Geineral Meetiing at least 
21 days iin advaince. Notice shall be givein to all the local cointractors aind local 
performers iincluded iin such lists as are from time to time provided to the 
commitee by NHS Einglaind. Notice shall be givein iin writiing or electroinically. 
Iin the case of ain Extraordiinary Geineral Meetiing, the Secretary of the 
Commitee shall inotify the date, time, place aind purpose of the meetiing to all 
the listed local cointractors aind local performers, iin writiing or electroinically.

13.4 Te busiiness of the Aininual Geineral Meetiing shall iinclude:

• the report of the Commitee’s activities of the past year
• the preseintatioin of the iinspected accouints of the past year
• the appoiintmeint of accouints iinspectors for the followiing year
• aind, whein appropriate, the electioin of Commitee members.
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Election of Commitee

14.1 For the electioin of the Commitee, the Commitee shall appoiint a 
Returiniing Ofcer to supervise the electioin. Iin the eveint of the persoin 
appoiinted as Returiniing Ofcer beiing uinable to act, the Returiniing Ofce must 
appoiint a persoin, other thain ain elector, to act as deputy iin their place. Te 
Returiniing Ofcer shall inot be a caindidate for electioin to the Commitee.

14.2 All expeinses properly iincurred iin the coinduct of the electioin by the 
Returiniing Ofcer may be reimbursed by to Commitee to that Ofcer.

14.3 All local cointractors aind local performers shall be eintitled to be preseint
aind to vote iin persoin at the Aininual Geineral Meetiing.

14.4 Te local cointractors aind local performers preseint at the Aininual 
Geineral Meetiing may appoiint a Chairmain to preside over the meetiing aind 
appoiint two scrutiineers to assist the Returiniing Ofcer iin the couintiing of 
votes.

14.5 Each Caindidate shall be inomiinated by at least two electors either 
persoinally at the meetiing or by writein commuinicatioin delivered to the 
Commitee at least 48 hours before the meetiing. Nomiinatioins shall inot be 
accepted uinless the caindidate has made clear before the time of the vote that if
elected they are prepared to accept the ofce.

14.6 Te Chairmain shall iinform the meetiing of the inames of the caindidates 
aind of the inumber of vacaincies.

14.7 If the inumber of caindidates does inot exceed the inumber of vacaincies to
be flled, the caindidates shall be declared elected. If the inumber of caindidates 
exceeds the inumber of vacaincies, a vote shall be takein iin accordaince with the 
followiing procedure.

14.8 Each elector preseint shall be eintitled to cast a inumber of votes equal to
the inumber of vacaincies oin the Commitee but may inot cast more thain oine 
vote for ainy oine caindidate.

14.9 Each elector shall iindicate oin a votiing paper the inames of those 
caindidates for whom they wish to record their vote. Tey must thein sigin the 
votiing paper before submitiing it for coinsideratioin.
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14.10 Iin ain electioin, ino iindividual shall vote twice or staind for electioin for 
more thain oine post.

14.11 A votiing paper shall be deemed iinvalid if:

• It is inot sigined
• It cointaiins the inames of more caindidates thain there are vacaincies
• It cointaiins the iname of the same caindidate more thain oince
• It iin ainy other respect fails to comply with these rules or is marked iin such

a maininer as to cause ainy uincertaiinty.

Governance

15.1 Members of the Commitee shall declare ainy iinterests whein staindiing 
for electioin aind oin appoiintmeint to the Commitee, as well as at the start of 
each local meetiing or local item oin the ageinda. See also Appeindices A & B.

15.2 Members of the Commitee, haviing ain actual or poteintial coinfict of 
iinterest iin relatioin to ain issue, shall inot eingage iin discussioin, inor vote, oin that
issue.

15.3 Members of the Commitee as elected represeintatives of registered 
healthcare professioins shall at all times behave iin a professioinal maininer aind 
withiin the inormal rules aind expectatioins of commercial aind professioinal 
coinfdeintiality relatiing to the work of the Commitee. Tey shall inot divulge, 
inor act iinappropriately upoin, inor use iinappropriately ainy iinformatioin 
obtaiined by virtue of their membership of the Commitee or its work. Tey 
shall be demoinstrably scrupulous iin this regard at all times aind, particularly, 
whein they might have ain actual or poteintial persoinal iinterest. Tey shall be 
remiinded of this requiremeint at each meetiing as appropriate. Ainy 
iinfriingemeint of this requiremeint shall be dealt with, as the Commitee judges 
ft aind recorded iin the miinutes.

15.4 Iin coininectioin with their membership of the Commitee aind its work, 
members of the Commitee shall einsure trainspareincy aind equality of 
iinformatioin aind opportuinity for all local cointractors iin maters relatiing to the 
commissioiniing aind provisioin of local optometric services.
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Amendment of the Constitution

16.1 Te Commitee may make ameindmeints to the Coinstitutioin with the 
approval of ino less thain three quarters of the members of the Commitee.

16.2 Te Commitee shall inotify aind provide details of ainy ameindmeints to 
the coinstitutioin to NHS Einglaind. Such ameindmeint(s) shall inot come iinto 
force uintil the NHS Einglaind iindicates that it is cointeint to cointiinue to 
recoginise the Commitee afer such ameindmeint(s) come(s) iinto force 
iincludiing by sileince withiin a reasoinable period2.

2 ‘Reasoinable’ iin this cointext is coinsidered to be six weeks or, exceptioinally iin the case of August, 
two caleindar moinths.
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Appendix A

Register of interests for members of Wiltshire Local 
Optical Commitee

Members of Wiltshire Local Optical Commitee are required to subscribe to a Code of 
coinduct which calls for opeininess, accouintability aind proprietary iin all their dealiings 
aind they should einsure that they are above suspicioin of haviing a coinfict of iinterest. 
Te Commitee requires all members to declare ainy possible coinfict of iinterests aind 
record them iin a register to be held by the secretary of Wiltshire Local Optical 
Commitee.

Te register should list ainy direct aind finaincial iinterests which members of the public
might reasoinably thiink could iinfueince judgemeint aind it should also list inoin-
finaincial iinterests of members that relate closely to the work of the Commitee. 
Members should disclose aininually oin the form provided aind oin the occasioin of ainy 
chainges before each meetiing, ainy private iinterests which they or their close family 
have, aind which fall iinto ainy of the categories below.

Iinterests that are deemed to be relevaint aind material iinclude as follows:

• Ainy public or private appoiintmeint;
• Ainy compainy directorship;
• Ainy proprietorship or partinership iin a trade, busiiness or professioin;
• Ainy holdiings of uinquoted shares;
• Ainy holdiings of quoted shares, which represeints either separately or iin 

combiinatioin, more thain 5% of the issued share capital;
• Ainy coininectioin with a charity, voluintary or other body cointractiing or 

supportiing ainy work which may closely relate to the work of the commitee.

Relevaince is deemed to exist if the LOC member:

• Directly has ain iinterest as defined above.
• Has a close relative, such as spouse, or a brother or sister, aincestor or 

immediate desceindaint, or a spouse of such a relative who has such ain iinterest.
• Has a partiner who has such ain iinterest.
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Recording of conflict of interest
Local Optical Commitee members oin frst appoiintmeint aind thereafer aininually, are 
asked to fll iin the Register of iinterests that is held by Wiltshire Local Optical 
Commitee’s secretary. Ainy subsequeint chainge iin circumstainces which might afect 
their eintry must also be recorded.

Ainy meetiing where a possible coinfict of iinterest becomes appareint, the relevaint LOC
member is to declare their iinterest. Uinless the meetiing deems otherwise, the LOC 
member is to take ino part iin the coinsideratioin of the mater, aind is to withdraw from 
the meetiing. Tey must inot record a vote uinder the mater uinder discussioin.
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Appendix B

Annual Registration of Business Interests for the 
Members of  Wiltshire Local Optical Commitee
(To be held by the secretary of  Wiltshire Local Optical Committee)

Name:

Address:

Year Commeinciing:

Relevant Business Interests:

(Please state inature of iinterest aind the iname of the outside orgainisatioin)

Other Interests:

SIGNED: 

DATE:

WILTSHIRE LOCAL OPTICAL COMMITTEE
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